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2.5.1: Mechanism of internal/ external assessment is transparent and the grievance redressal system is 

time- bound and efficient. 

 

Examination Cell  

Sontali Anchalik College, Mahtoli 

A Report 

Examination is one of the most important integral parts of teaching and learning process of every 

educational institution. For smooth conduct of various examinations, Sontali Anchalik College, Mahtoli, 

constitute an Examination Cell on 5th November 2018, with Dr. Abul Kalam Azad as Officer In-charge and 

Dr. MoBA rok Ahmed as Convener. Presently, the Cell has one Officer In-charge, one Convener, three 

members from teaching faculty and one members from Non-Teaching staff. 

The Sontali Anchalik College, Mahtoli, is affiliated to Gauhati University. GU guidelines are strictly 

followed with respect to evaluation process. There is one Sessional Examination conducted for each 

semester. The schedules prepared for sessional examination are BA sed on GU academic calendar and 

the same are communicated to students and faculty through College Notice-Board and other means such 

Whatsapp, Bulk Messages etc. 

 

To ensure transparency in examination process of the College, a Centre Committee is formed with 

the following structure. 

1. Chairman: President of the Governing Body of the College 

2. Secretary: Principal of the College 

3. Members: 

a. Vice-Principal 

b. Three Teaching staff 
c. In Charge ,Sontali Outpost, Boko 
d. Post-Master , Post Office, Chamaria 

e. One Office Staff of the College 

 
The College has reformed the continuous internal evaluation system from faculty centric to student 

centric. The College Examination Cell framed guidelines for conducting the Continuous Internal 



Evaluation (CIE) in line with academic calendar of GU. As per the guidelines, the following reforms 

have been carried out effectively for conducting CIE. 

1) Programmes for Internal Assessment Examination, seating arrangements, invigilator list are 

prepared for every Examination. 

2) Prepared question papers are scrutinised by HOD and senior faculty members to ensure quality 

of the paper. 

4). Monitoring the attendance of the students for the examination 

5) Internal Assessment has to be carried out within the stipulated time (Class Hour). 

6) Sessional Examination Programme for all Honors courses are prepared in such a way that it does 

not hamper normal classes. 

7) After completion of the Internal Assessment Examination, evaluated answer scripts are 

distributed to student clarification of doubt or re-correction. Marks secured by student in Sessional 

Examination are displayed on the notice board of respective department. 

8) Upload of Internal Assessment marks in GU web Portal. 

9) The evaluation for project is assessed by conducting periodical project reviews covering key 

parameters like project presentation skills, communication of ideas, technical knowledge and team 

work by respective department. 

10) Performance of the students in Internal Assessment is used for faculties to identify slow and 

advanced learners in their respective subjects .Slow learners are encouraged to improve their 

performance in future by conducting Internal Examination and counselling. 

Examination Cell has one room installed with CCTV, one computer, one printer, one inverter, two 

almirah, three tables, one fire extinguisher and various examination related materials to ensure 

smooth conduct of various examinations. 

 
During nation-wide lockdown period due to COVID-19 pandemic, all examination related 

information such as filling up of Semester Examination form, submission of internal assessment 

marks, practical marks, are circulated through Examination Whatsapp Group and Bulk messages. 

Examination Cell provides guidelines and help to student to prepare for online OTBE (Open Text 

Book Examination). Notices pertaining to examination matter are served on college Notice-Board 

as well as through online mode such as Whatsapp, Bulk messages for both faculty and students. 

Some of the Notices served for different purposes are listed as below: 

5. Guidelines for Setting of Question Papers for Sessional examinations. 

6. Submission of Question Papers, Internal Assessment Marks, Practical Marks. 

7. Invigilator duty list for every examination. 

8. Notice to identify slow learners. 

9. Programmes for Sessional Examination, Practical Examination and Final Examination. 

10. Submission of Assignment. 

11. Form Fill Up for final Examination. 

12. Correction of subject Code in Admit Card 

13. Collection of Admit Card 

 
To conduct Examinations smoothly during pandemic period, Examination Cell play an active role 

in extending help to student through various possible means. The Cell extends help by reaching out 

to students through whatapps, attending call from student etc. The cell provides proper guidelines 

to appear OTBE in online mode. Proper training pertaining to OTBE was also given to both students 

and faculty. Short Video was also prepared by the cell for students with regard how to download 

question papers, submit scanned answer scripts, etc. 



  The report of examination Cell for academic period of 2019-2022 has been summarised through the 
following tables. 
 
 

Examination Cell Committee for the session- 2022-2023 
 

 
Sl No. 

 
Name 

 
Designation 

Position in Exam 
 

cell 

Tenure  
Remarks 

From To 

1 Dr. Tapan Dutta Principal i/c Officer-Incharge 2022 2023  

2 Dr. Mobarok Ahmed Vice-Principal Co-ordinator 2022 2023  

3 Mr. Nurul Islam Assistant Professor Member 2022 2023  

4 Mr. Aher Ali Ahmed Assistant Professor Member 2022 2023  

5    Mr. Shahab Uddin Assistant Professor Member 2022 2023  

6 Mr. Ajmot Ali Ahmed Office Assistant Member 2022 2023  

 

Report of TDC (BA ) Final Examination conducted from 2019-2021 
 

 

 
Sl. No 

 

 
Name of Examination 

 

 
Examination Date 

 

 
Remarks 

1 BA  1st Sem (Non-CBCS) 4th -16th Dec 2019 
 

2 BA  5th Sem (Non-CBCS) 4th -18th Dec 2019 
 

3 BA   3rd Sem (Non-CBCS) 20th Nov-3rd Dec 2019 
 

4 BA   1st Sem (CBCS) 14th Dec 2019-28th Jan 2020 
 

5 BA  5th Sem (Non-CBCS)-Practical 31st Jan-8th Feb 2020 
 

6 BA   1st Sem (Non-CBCS/CBCS)-Practical 27th Jan- 11th Feb-2020 
 

7 BA  3rd Sem (Non-CBCS)-Practical 27th Jan- 11th Feb-2020 
 

8 BA   2nd Sem (CBCS) 
 Exam cancelled and 

Promoted due to 
Lockdown as a result of 
COVID19 Pandemic 

9 BA   4th Sem (NON-CBCS) 
 

10 BA   6th Sem (NON-CBCS) 4th -16th Oct 2020 
Both Online and Offline 
mode 

11 BA   4th Sem (NON-CBCS)-Practical 15th -20th Oct 2020 
Virtual Mode 



 

12 

 
BA   5th Sem (Non-CBCS) 

 
22nd Jun-6th July 2021 

Open Text Book 
Examination (OTBE) 
through Online Mode 

 
 
Report of TDC (BA /B.sc) Final Examination conducted from 2021-2022: 

 
 

 
Sl No 

 

 
Name of Examination 

 

 
Examination Date 

 

 
Remarks 

13 BA 3rd Sem (CBCS) 24th July -12th Aug 2021 
 
 

Open Text Book Examination 
(OTBE) through Online Mode 

14 BA 5th  Sem (NON-CBCS) 23rd July -7th Aug 2021 

15 BA 6th Sem (NON-CBCS) 28th Aug -11th Sep 2021 

16 BA 1st Sem (NON-CBCS/CBCS) 9th -26th Aug 2021 
 

17 BA 6th Sem (NON-CBCS)-Practical 23rd -25th Aug 2021 Virtual Mode 

18 
BA 3rd Sem (NON-CBCS/CBCS)- 
Practical 

24th -31st Aug 2021 Virtual Mode 

19 BA 1st Sem (CBCS)-Practical 26th -28th Aug 2021 Virtual Mode 

20 BA 4th  Sem (CBCS) 25th Sep -9th Oct 2021 
Open Text Book Examination 
(OTBE) through Online Mode 

21 BA 2nd Sem (NON-CBCS/CBCS) 27th Sep -10th Oct 2021 
Assignment BA 

sed 
Examination 

22 BA 4th Sem (CBCS)-Practical 20th -23rd Nov 2021 
 

23 BA 3rd Sem (CBCS)-Practical 24th -29th March 2022 
 

24 BA 1st Sem (CBCS)-Practical 19th -21st April 2022 
 

25 BA 5th Sem (CBCS)-Practical 22nd -26th April 2022 
 

26 BA 3rd Sem (NON-CBCS) 23rd July -7th Aug 2021 
 

27 BA 6th Sem (CBCS) 25th June -9th July 2022 
 

28 BA 4th Sem (NON-CBCS/CBCS) 13th Aug-13 Sep 2022 
 

29 BA 2nd Sem (NON-CBCS/CBCS) 13th Aug-13 Sep 2022 
 



30 BA 4th Sem (CBCS)-Practical 6th -13th Sep 2022 
 

31 BA 2nd Sem (CBCS)-Practical 8th -10th Sep 2022 
 

32 BA 3rd Sem (CBCS) 21st Nov-9th Dec 2022 
 

33 BA 1st Sem (CBCS) 10th -24th Dec 2022 
 

34 BA 5th Sem (CBCS) 10th -24th Dec 2022  

 

Report of TDC (BA) Final Examination conducted from 2022-2023: 
 

 
Sl 

No 

 
Name of Examination 

 
Examination Date 

 
Remarks 

35 BA 2nd  Sem (NON-CBCS) 4th -19th May 2023  

36 BA 6th   Sem (NON-CBCS) 4th -19th May 2023 

37 BA 4th  Sem (NON-CBCS) 23th  May -9th Jun 
2023 

38 B.A 6th Sem (Practical) 5th Jun 2023 

 

39 B.A 4th Sem (Practical) 19th  Jun 2023 

 
  
Report of TDC (BA ) Sessional Examination conducted from 2018-2023 
 

Sl No  

Name of Examination 
 

Date of Examination 
Full 

Marks 

Nature of 
Examination 
Conducted 

 

Remarks 

1.  B.A 1st Sem (CBCS) 3rd  - 11 October 2018      20 Centrally  

2.  B.A 3rd   Sem (CBCS) 3rd  - 11 October 2018 20 Centrally  

3.  B.A 5th  Sem (CBCS) 3rd  - 11 October 2018 20 Centrally  

4.  B.A 2nd  Sem (CBCS) 4th – 10th April 2019 20 Centrally  

5.  B.A 4th    Sem (CBCS) 4th – 10th April 2019 20 Centrally  

6.  B.A 6th   Sem (CBCS) 4th – 10th April 2019 20 Centrally  

7.  BA 1st Sem (CBCS) 30th Oct – 5th Nov 2019 20 Centrally  

8.  BA 3rd Sem (NON-CBCS) 30th Oct – 5th Nov 2019 20 Centrally  

9.  BA 5th Sem (NON-CBCS) 30th Oct – 5th Nov 2019 20 Centrally  

10.  BA 2nd Sem (CBCS)     

Exam 
Cancelle
d due to 
Lockdow
n as a 
result of 
COVID19 

11.  BA 4th Sem (NON-CBCS)    

12.  BA 6th Sem (NON-CBCS)    



 

Pandemi
c 

13.  BA 1st Sem (CBCS) 3rd  -  9th Feb-2021 20 Centrally  

14.  BA 3rd Sem (CBCS) 3rd  -  9th Feb-2021 20 Centrally 

15.  BA 5th Sem (NON-CBCS) 3rd  -  9th Feb-2021 20 Centrally 

16.  BA 2nd Sem (CBCS) 9th -11th June 2022 20 Departmentally  

17.  BA 4th Sem (CBCS) 9th -11th June 2022 20 Departmentally 

18.  BA 6th Sem (CBCS) 9th -11th June 2022 20 Departmentally 

19.  BA 1st Sem (CBCS) 5th -10th oct 2022 20 Departmentally  

20.  BA 3rd Sem (CBCS) 5th -10th oct 2022 20 Departmentally 

21.  BA 5th Sem (NON-CBCS) 5th -10th oct 2022 20 Departmentally 

22.  BA 2nd Sem (CBCS) 24th – 30th March 2023 20 Departmentally 
 

23.  BA 4th Sem (CBCS) 24th – 30th March 2023 20 Departmentally 

24.  BA 6th Sem (CBCS) 24th – 30th March 2023 20 Departmentally 

UG Sessional Exam Notice 

 



 

 

 

 



➢ Signatory of Internal Assessment Marks/Practical Marks. 

 



➢ Examination Routine. 

 

 



Sessional Exam Marksheet. 

➢ Department of Arabic. 

 



 



 



➢ Department of Assamese. 

 

 



 



 



 



➢ Department of History. 

 



 



 



➢ Department of Political Science. 

 



 



 



Department of English. 

 



 



 



 



 



 



Question Paper of Internal Examination:























































 



 

 

 
 

SONTALI ANCHALIK COLLEGE 
Mahtoli, Kamrup, Assam – 781136 

 
 

From, 
Dr. Tapan Dutta 
Principal i/c 
Sontali Anchalik College 
 

 

 

Sessional Exam Notice: 

 



















 
 

  



Sessional Exam Routine : 

 











 
 

  



Sessional Exam Marksheet : 

 















 
 



















































































 
 







































































 
 













































































 
 



 





















 
 



 







































































 
 

  



Photography of Sessional Exam :  

 

 
 

 



 
 

  



Photography of Practical Exam: 



 
 

 

  



Photocopy of Home Assignment, Practical and Project: 

 

























































 
 

  

 

 

 

 

 



Photography of field trips, project work, field work, educational tour, etc. 

 

Experiential Learning 

Project Work,Field Work, Filed Visit, Education Tour. 

  
 

 
  

  



  

  

  
 

  (Mr. Nurul Islam)             

 

 

 

 

 

 

 

 

 

 

 



  



  



 

 

 

 

 

 
 
 
 
 
 
 
 
  
  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
             

SONTALI ANCHALIK COLLEGE 
AFFILIATED TO 

GAUHATI UNIVERSITY 
P.O. MAHTOLI, P.S. BOKO KAMRUP, ASSAM 

PIN-781136 
Email  sacollege3all@gmail.com 

 
            STUDENTS GRIEVANCE REDRESSAL COMMITTEE 

Grievance Redressal system is an integral part of any administration including educational institution. It is the 

responsibility of the administration to provide a healthy, secure and hassle free environment to all its students 

and faculties.  

 The Students Grievance Redressal Committee(SGRC) of Sontali Anchalik College has been formed in 

the college as per the UGC Guideline to redress the grievances of both the students and the staff. Since the 

beginning of the academic hours of the college, the (SGRC) committee has been under the direct supervision 

of the Principal and brought any matter relating to grievance took place in the college . 

 Any grievance received by the principal is forwarded immediately to the concerned committee 

members who look into the problems depending upon the seriousness of the issue.  

 The (SGRC) committee has been continuously striving to take the best efforts to create a harmonious 

and conducive atmosphere and environment to everyone in requiring solution. 

             COMPOSITION OF THE STUDENTS GRIEVANCE REDRESSAL COMMMITTEE IS AS 

FOLLOWS : 

 

Sl 

No. 

Name  Designation Position  Mobile No, Email. Id 

1 Dr. Idris Ali. Asstt. Prof. Chairperson 9854737964 dridris137@gmail.com 

2 Aher Ali Ahmed.  Asstt. Prof. Convenor  6003522460 aliaher305@gmail.com 

3 Dr. Muzammal 

Hoque. 

Asstt. Prof. Member 8638765745 mhoque9129@gmail.com 

4 Dr. Moh’d  Easin 

Ali. 

Asstt. Prof. Member 7002537551 alieasin9@gmail.com 

5 Dildar Reza. Asstt. Prof. Member 7002044977 dildarreza69@gmail.com 

mailto:sacollege3all@gmail.com


All the students enrolled at Sontali Anchalik College have the right to appeal any academic matter in which 

they feel that they have been treated unfairly. For example  Disputes over Grades, course requirements, Faculty 

or staff conduct, Fines and Administration, policies and procedures.  

 If any problem arises and is not solved informally, students have that right to file a complaint with the 

“Students Grievance Redressal Committee” (SGRC) of the college. 

 Any student who wishes to file a grievance can contact the chairperson of the students grievance 

redressal committee in the college office.  

                 OR 

                        Student can lodge the grievance online in the e-mail of the chairperson. 

   

AIMS AND OBJECTIVES OF (SGRC) 

 

➢ To develop a responsive and accountable attitude among all the stakeholders in order to maintain a 

harmonious educational atmosphere and environment in the college. 

➢ To deal with all types of grievances, complaints, and malpractices including those received from students, 

faculties and other stakeholders. 

➢ A grievance is a complaint by a student involving the violation of college policies and procedures against 

another student, an instructor, an administrator, or a member of the classified staff. 

➢ To solve the issues and challenges of unsocial activities in the college the Students Grievance Redressal 

Committee (SGRC) is responsible and take active part to dissolve the matter. 

➢ To reduce the day- by- day ongoing unsocial activities among the students community, Sontali Anchalik 

College has constituted a Students Grievance Redressal Committee (SGRC) for upholding the dignity of the 

college and its smooth educational environment. 

➢ The committee is also empowered to look for a transparent mechanism for timely redressal of students 

grievances including sexual harassment and ragging cases. 

 

 

FUNCTIONS OF THE STUDENTS GRIEVANCE REDRESSAL COMMITTEE 

➢ To identify and accept written complaint from the students and staff related to the system. 

➢ To create and implement a mechanism to meet up the reported grievances. 

➢ To place the grievance to the Management Authority if necessary for further action. 

➢ To justify, record and scrutinize the matter neutrally submitted to them by students and the staff and take 

necessary step immediately. 

➢ To convene periodical meeting to discuss whether any grievance has been taken place. 

➢ To make a quire of these matters at regular interval of time till their final disposal. 

➢ To maintain strict confidentiality, if necessary. 

➢ To keep perfect vigilance so that no harassment should take place in the college. 

➢ All grievances should be brought under the jurisdiction of the committee of (SGRC). 

➢ Any person who is a complaint, witness, or defendant in the complaint of sexual harassment will not be a 

member of the committee. 

➢ The proceeding of the meeting will be documented. 

➢ Inquiry proceeding will be kept confidential from all parties. 

 

 

 

 



ANNUAL REPORT OF 

Students' Grievances Redressal Committee 

Sontali Anchalik College 
• Students' Grievance Redressal Committee of Sontali Anchalik College was constituted in the academic 

session 2017-18 under the convenor of Prof. Aher Ali Ahmed and four other members of the college in order 

to redress the grievances of the students. 

• The cell installed three complaint boxes in different places of the college campus for receiving complaints 

from the students, if any. The committee open the boxes twice in a month for finding solutions, so that students' 

grievances are solved as soon as possible. 

• During the session 2018-19, the cell received grievances for lack of desks-benches in all Semester class 

rooms and forwarded the issue to the concerned authority and took necessary step to meet up the grievance. 

• During the session 2019-20, the Cell received complaint from the women students to repair the girls' 

common room with washroom and toilet and the grievances was placed to the local MLA of our Boko 

constituency and the same was constructed with local MLA Local Area Development fund. 

 

 

          

 

 
 

             Mr. Nurul Islam                 (Dr. Tapan Dutta)  

                IQAC Co-ordinator                                                                                                     Principal i/c 

Sontali Anchalik College, Mahtoli                                                    Sontali Anchalik College, Mahtoli 


