
 

 

SONTALI ANCHALIK COLLEGE 
Mahtoli, Kamrup, Assam – 781136 

 

1.2.1: Number of Certificate/Value added courses offered and online courses of MOOCs, 

SWAYAM, NPTEL etc. (where the students of the institution have enrolled and successfully 

completed during the last five years) 

Sl No. Name of Certificate Course/Add on Course No. of Student 

Enrolled 

2022-2023 

1 Basic Computer Application Course (BCAC) 28 

2 Community participation in rural development. 21 

3 Project Writing 20 

4 English Grammar and Composition 251 

5 Assamese Language & Grammar 54 

6 Spoken Arabic’ 23 

2021-2022 

1 Development of Communication Skills in English. 20 
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CERTIFICATE COURSE ON “BASIC COMPUTER APPLICATION COURSE” 

SONTALI ANCHALIK COLLEGE, MAHTOLI, KAMRUP 

DEPARTMENT OF ECONOMICS 

REPORT 

Certificate Course: Basic Computer Application Course. 

The Department of Economics of Sontali Anchalik College introduced a certificate course on 

Basic Computer Application Course (BCAC) from August 2022 with Mr. Shaddik Hussain as the 

Coordinator. The course was introduced in collaboration with Infotech Computer Education 

Centre This course is 30 hours duration certificate course which is to be financed by the 

students undertaking the course. The noble aim of the course is to enable the students to 

acquire computer based skill and knowledge as demanded by the present market-driven 

society. 

Fee structure of the Course: The course fee is minimal Rs.300/- only as more than 90% 

students are in BPL category. The entire course fee is to be paid at the time of admission. After 

completion of the course a certificate is issued to the students. 

Teacher Instructor: Mr. Rahi Masum Rezza, PGDCA (Gauhati University) Mobile: 9577360845 

 

BASIC COMPUTER APPLICATION COURSE 
 

 

Course Title: Basic Computer Application Course. 

 

Course Description: 

This course is designed to provide students with the essential skills and knowledge required 

to proficiently use Microsoft Office applications and Tally accounting software. Participants 

will learn how to create, edit, and manage documents, spreadsheets, presentations, and 

accounting records effectively. The course aims to enhance participants' computer literacy 

and prepare them for various office and accounting tasks. 

 

Course Duration: 30 hours in 3 months (12 weeks) 

 

Prerequisites: Basic computer skills and familiarity with Windows operating system. 

 

Course Outline: 

 

Module 1: Introduction to Microsoft Office 

 

1.1: Introduction to Microsoft Office Suite 

1.2: Navigating the Office Interface 

1.3: Creating and Managing Files and Folders 

1.4: Basic Text Editing and Formatting 



Module 2: Microsoft Word 

 2.1: Creating and Editing Documents 

 2.2: Formatting Text and Paragraphs 

 2.3: Page Layout and Printing 

 2.4: Working with Tables and Graphics 

 2.5: Document Review and Collaboration Tools 

 

Module 3: Microsoft Excel 

 3.1: Introduction to Spreadsheets and Excel Interface 

 3.2: Data Entry and Cell Formatting 

 3.3: Formulas and Functions 

 3.4: Charts 

 3.5: Data Analysis and PivotTables 

 

Module 4: Microsoft PowerPoint 

 4.1: Creating and Editing Presentations 

 4.2: Slide Design and Layout 

 4.3: Adding Multimedia and Animation 

 4.4: Slide Show and Presentation Delivery 

 

Module 5: Introduction to Tally 

 5.1: Overview of Tally ERP 9 

 5.2: Company Creation and Configuration 

 5.3: Ledger Creation and Management 

 4: Voucher Entry (Sales, Purchases, Payments, Receipts) 

 5: Financial Reports (Balance Sheet, Profit & Loss, Trial Balance) 

 

Course Conclusion and Certification: 

Demonstrating their proficiency in Microsoft Office and Tally. This certification can 

enhance their employability and career prospects in various administrative and accounting 

roles. 

 

Program Code : BCAC. 

Eligibility: Class 12 Pass or Equivalent 

Course Duration : 30 Hours 

Course Fee : Rs. 300/- 

Medium: English and Assamese. 

Course Co-coordinator : 

Name : Mr. Shaddik Hussain 

Email : shaddikhussain@gmail.com 

Phone No.: 7002545971 

Conducted By: Department of Economics, Sontali Anchalik College 

Program type: Certificate Course 

Program designed By : Rahi Masum Rezza 

 



 

 

GRADING SYSTEM: 
 

90 ---------- 100 % --       A + 

80 ---------- 89 % ---        A 

79 --------- 80 % ----        B + 

69 --------- 70 % --           B 

Bellow 60 % ---               C 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Admission Notice 

Date : 16-08-2022 

 It is to inform to all the students of B.A 1st , 3rd & 5th semester that 

admission for certificate course on Basic Computer Application Course (BCAC) 

is going to start as per the following time schedule. Admission will be first come 

first serve basis. 

1.Admission Form distribution : 18-08-2022. 

2.Admission Date : 20-08-2022, 10 AM onwards. 

3.Class Start from 1st September 2022. 

 

Document Required 

1.College Id card. 

2.Aadhaar card. 

3.H.S.L.C admit card. 

Admission venue : Department of Economics 

 

 

 

 

 

          

  



List of Admitted Students (Basic Computer Application Course). 

ENROLMENT_NO Name MOBILE NO 

BCAC-22-01 Runa Laila 9707949651 

BCAC-22-02 Baharul Islam 6003812790 

BCAC-22-03 Rohul Amin 8720925694 

BCAC-22-04 Ruksana Ahmed 7896796641 

BCAC-22-05 Rojina Ahmed 6002074638 

BCAC-22-06 Saddam Hussain 9365916863 

BCAC-22-07 Mohibul Hoque 9707349754 

BCAC-22-08 Jomer Ali 9365562710 

BCAC-22-09 Nazrul Islam 6001231699 

BCAC-22-10 Sabura Khatun 7002193878 

BCAC-22-11 Salma Ahmed 8453569435 

BCAC-22-12 Nurul Islam 7099454667 

BCAC-22-13 Saiful Hoque 9365415849 

BCAC-22-14 Shohidul Islam 7429439019 

BCAC-22-15 Saddam Hussain 9864256591 

BCAC-22-16 Moidul Islam 7635830248 

BCAC-22-17 Moymona Ahmed 6000513599 

BCAC-22-18 Piyar Ali 8822114702 

BCAC-22-19 Morium Begum 9395991881 

BCAC-22-20 Shoriful Islam 9854901258 

BCAC-22-21 Afsana Nasrin 9127875766 

BCAC-22-22 Saniara Mollika 8471859607 

BCAC-22-23 Masuma Aktar 9954194322 

BCAC-22-24 Fulchand Ali 7035594574 

BCAC-22-25 Rojina Begum 8822304946 

BCAC-22-26 Jaminul Islam 6003899526 

BCAC-22-27 Shakibul Hassan 8011664388 

BCAC-22-28 Bahar Ali Ahmed 9365507210 

 



Photography of Computer Class. 



Attendance Sheet. 

 

  



Certificate. 

 

 

 

 



CERTIFICATE COURSE ON “COMMUNITY PARTICIPATION IN RURAL 

DEVELOPMENT” 

DEPARTRMENT OF POLITICAL SCIENCE. 

SONTALI ANCHALIK COLLEGE. 

REPORT. 

         The certificate Course has been introduced to the Department of Political Science on 

Community Participation in Rural Development(CPRD) from August 2022 under the Co-

Ordinatorship of Dr. Mohammod Easin Ali. The duration of this course will be 30 Hours 

bearing 30 credits. 

This certificate program in Community Participation in Rural Development (CPRD) provides 

a comprehensive knowledge of socio-economic factors affecting the transformation of rural 

society. The contents are designed to impart the integrated understanding about the crucial rural 

development and people’s participation. This course integrates the disciples of geography, 

sociology, political science, education, economics, History, and psychology. 

 FEE STRUCTURE OF THE COURSE :- The Course fee is fixed at 400/ where 200/Rs as 

the Admission fees and the another 200/Rs is for course fees. The entire total fee is to be paid 

by the students at the time of Admission. After completion of the course a certificate has issued 

to the students. 

 INSTRUCTOR OF THE COURSE  :-All the faculties of the deptt. of political Science. 

 

COURSE CONTENTS: 

Paper I-CPRD 101 

Introduction of Local Self Government and Rural Development. Theory- (20 Credits). 

I) Concepts of Panchayati Raj. 

II) History of Local Self Institution. (Ancient, Medieval and Modern) 

III)  Various Institutions of Panchayatib Raj  

IV) Decentralization and Panchayati Raj in India 

V) Panchayati Raj and Community Development 

VI) Participation and Rural Development. 

Paper II-CPRD 102 

Practical- Field Work.(10 Credits ). 

  



 

 

  



Students Admission List. 

  



Attendance Sheet.

 



Certificate: 

 

 

  



CERTIFICATE COURSE 

PROJECT WRITING 
 

BY 

DEPARTMENT OF EDUCATION 

PO-MAHTOLI, KAMRUP, ASSAM 
 

CUORSE DESIGN 

CERTIFICATE COURSE ON PROJECT WRITING 

 

 

REPORT 

Certificate Course: Project Writing 
The Department of Education of Sontali Anchalik College introduced a certificate course on 

project writing from September 2022 with Mr. Kurban Ali as a co-ordinator. The course is 30 

hours duration certificate course which is to be financed by the students under taking the course. 

The main aim of the course the students will be able to explain the process of conducting a 

project and prepared a project report. 

 

Fee structure of the course: The course fee is minimum Rs.200/- only as more than 90% 

students are in BPL category. The entire course fee is to be paid at the time of admission. After 

completion of the course a certificate is issued to the students. 

 

                   Paper: Theory 

                   Marks: 100 

 

Sl.no. Unit Course Unit Course 

hour 

1. Unit -I Introduction: What is project, Concept of project, 

Importance of project, Uses of project. 

6 hours 

2. Unit -II Review of related literature in project. 6 hours 

 

3. Unit -III Plan and procedure, objectives hypothesis, collection of 

data. 

6 hours 

 

4. Unit -IV Data’s, their analysis, and results. 6 hours 

 

5. Unit -V Interpretation and Discussion of Results 6 hours 

 

 



The course will cover: 

➢ Basic knowledge on project. 

➢ Prospective approach to project writing. 

➢ Deal with research information. 

➢ The most strength of using the project as a tool is that the use of human financial 

and physical resources is planned to get the best possible with a specific time period. 

 Course Goals: 

➢ Identify the stakeholder group such as community and user the participants with the 

significance of project writing. 

➢ Identify and define actionable and measurable objective of project. 

➢ Produce a structural framework for the function in brief. 

 

       Course Materials: All course materials are provided to students during the session. 

 

 

 

GRADING SYSTEM: 
 

90 ---------- 100 % --       A + 

80 ---------- 89 % ---        A 

79 --------- 80 % ----        B + 

69 --------- 70 % --           B 

Bellow 60 % ---               C 

 
 

 

 

                                                                                                                                  

  



Admission Notice.  



Admitted Students List :  

 

 

 



Students Attendance Sheet. 

 

  



Certificate: 

 

 

 

 

 

 

 

 

 

 

 

 

 



Sontali Anchalik College 

Department of English 

Academic Year- 2022-2023 

Certificate Course in English Grammar and Composition 

Syllabus of the Course 

 

 



  



















 

 

  



Certificate: 

 

 

 



CERTIFICATE COURSE 

Assamese Language & Grammar  
 

BY 

DEPARTMENT OF ASSAMESE 

PO-MAHTOLI, KAMRUP, ASSAM 
 

CUORSE DESIGN 

CERTIFICATE COURSE ON ASSAMESE LANGUAGE & GRAMMAR  
 

 



NOTICE

 



STUDENT LIST



  



Certificate: 

 

 

   



Sontali Anchalik College 

Department of Arabic 

Value Added Course in ‘Spoken Arabic’ 

Report Year-2022-2023 

 





 

 

  



Attendance Sheet 

 

 

Certificate: 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CERTIFICATE COURSE ON DEVELOPMENT OF COMMUNICATION SKILL 

IN ENGLISH 

SONTALI ANCHALIK COLLEGE, MAHTOLI,KAMRUP 

IN COLLABORATION WITH DEPTT. OF ENGLISH & HISTORY 

REPORT 

Certificate course: The basic skills of spoken English  

The Department of English and History of sontali Anchalik College collaborately 

introduced a certificate course on the basic skills of English communication 

specially on spoken English course from February 2022 under the supervision of 

course coordinator Mr. Nurjaman Hoque .The Faculties of English department 

have been doing the classes and practical classes among the students .The 

course is 30 hours duration, two classes taken in each week. The noble Aim of 

the course is to enable the students to learn how to speak in English effectively 

and communicate in different situation private as well as public places or in 

Business sector. As English is International language and in almost official 

purpose we have to use this language. we have tried well to improve the 

confidence level of the students in adopting the different skills of spoken skills 

to face different place and situations. 

Fee structure of the course :The course fee is minimal Rs. 300/- only as more 

than 90% students are in BPL category. The entire course fee is to be paid at the 

time of Admission. After completion of the course a certificate is issued for the 

students. 

Teacher Instructor : Dr. Shah Sufiuz Zaman .Asstt. Professor, Deptt. English. 

                                             

1.Course Design/Course Contents 

Development of communication skill in English. 

 

Paper :Theory and Practical 

  Marks: Theory -50 

 Practical - 50 

 

 



Sl. No. Course Unit Course Hour  

Unit 1 Introduction & 
Purpose of the course 

6 hours  

Unit 2 Component of Spoken 
English 

6 hours  

Unit 3 Basic needs of Spoken 
english 

6 hours  

Unit 4 Inter-action and conf 
ident test of speaker 

6 hours  

Unit 4 Ways or Means of 
motivating in job. 
 

6 hours  

 

Course will Cover: 

➢ Basic knowledge of  communication skill . 

➢ Principles of preciseness ,clarity, completeness, consciousness, and adoption. 

➢ Communication cycle. 

➢ Ways of effective communication. 

Course goals: 

• To enable the participants to learn and build confidence and improve their skills. 

• The course has been designed so that the participants can learn to prepare themselves to 

communicate effectively . 

• To develop confidence of the participants personally and professionally. 

Course Materials :  

       * All course materials such as – Books, Audio, videos will be provided during the course . 

Grading system :  

    I )  90 %----100%---A+ 

II ) 80 %------89 %--A 

III ) 70 %-----79 %--B+ 

               IV ) 60%------69 %--B 

                V )  Below 60   

 

 

 

 



Course Description :   

                I ) How to communicate with confidence and enhance personality to face viva- Test 

effectively and also communicate with the masses of jobs. 

 Learning and Outcomes : After completion of the course the participants will be able to acquire the 

capacities of speaking in public places confidently. 

Assessment Guide :  

Ranks of marks in % Letter Grade Category Grade point  

90---------100 A + Outstanding 10 

80---------89 A Excellent 09 

70----------79 B + Very Good 08 

60----------69 B Good 07 

Below 60--- C Average 06 

    

 

Notice : 

  



  

List of Admitted Students 

  



Photography of Class. 

  



Attendance Sheet. 

 

 

  



Certificate: 

 

 

 

 

 

    (Mr. Nurul Islam)                    (Dr. Tapan Dutta) 

   Co-ordinator, IQAC                Principal i/c 

Sontali Anchalik College     Sontali Anchalik College 


